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Household Register
Basic Information of Household

	Type of Household:
	Non-agricultural family 

	Name of Householder:
	Zhang San
	

	Household Number:
	
	Current residential address:
	No. X, X Road, X District, XX,China

	Authorized supervisor:
	Public Security Bureau of XXXXX Household Registration Office Public Security Bureau for Hukou certificate only(sealed)
                
	Authorized
Administrator:
	SXX Public Security Bureau
 (sealed)

	Registrar:
	Li Si (sealed)
	Date of Issue:
	7th July 2008
	

	
	
	
	
	
























Information of Member
	Name
	Zhang San
（张三）
	Householder him/herself or Relation to the householder
	Zhang San        Householder  

	Former name (if available)
	
	Sex
	Male 

	Place of birth
	Beijing 
	Ethnicity
	Han

	Ancestral native place
	XX, XX province
	Date of birth
	2nd July 19xx

	Other residential address in this city (county)
	
	Religious belief
	

	Citizen ID card number
	
	Stature
	
	Blood group
	

	Educational degree
	Bachelor
	Marital status
	
	Military service status
	

	Employer
	
	Occupation
	

	When and from where immigrated to this city (county)
	
	

	When and from where moved in current residential address
	4 May 2008
	No. X, XX Road, XX District,XXX

	Registrar:
	Wang Er
	Date of register:
	4th May 2008














Information of Member
	Name
	Zhang Wu

	Householder him/herself or Relation to the householder
	Householder himself / herself;
Son / Son’s wife, etc.

	Former name (if available)
	
	Sex
	Male / Female

	Place of birth
	Beijing
	Ethnicity
	Han / Manchu / Uigur / Tibetan, etc.

	Ancestral native place
	XX, XX Province
	Date of birth
	

	Other residential address in this city (county)
	
	Religious belief
	

	Citizen ID card number
	
	Stature
	
	Blood group
	

	Educational degree
	
	Marital status
	Married
	Military service status
	

	Employer
	
	Occupation
	

	When and from where immigrated to this city (county)
	
	

	When and from where moved in current residential address
	XXAug,20XX
	No. X, X Road, XX District, XXX

	Registrar:
	(sealed)
	Date of register:
	15th Sept 20xx






填写说明：
1. 户别Type of household 
非农业家庭户即为Non-agricultural family。
非农业集体户即为Non-agricultural corporate。
其他依此类推。
有的户口簿“户口类型”一栏不注明“农业”或“非农业”，直接就是“家庭户”或“集体口”。这种情况，建议译为Household of a Family 或Household of a Corporate。
2. 民族：ethnicity或ethnic group
以下是中国政府官方认定的56个民族的英文名称列表（按人口排序）：
汉 Han
壮 Zhuang / Bouxcuengh
满 Manchu
回 Hui
苗 Miao / Hmong / Meo
维吾尔 Uyghur / Uygur / Uighur / Uigur
土家 Tujia / Bizika
彝 Yi / Nuosu
蒙古 Mongolian
藏 Tibetan
布依 Buyei / Buxqyaix
侗 Dong / Gaem
瑶 Yao
朝鲜 Korean
白 Bai / Baipho
哈尼 Hani / Ha Nhi
哈萨克 Kazakh / Kazak
黎 Li / Hlai
傣 Dai / Tai
畲 She / Sa
傈僳 Lisu
仡佬 Gelao / Klau
东乡 Dongxiang / Sarta
高山（这是大陆叫法，是个统称。台湾原住民有若干族系，因此台湾早已不用这个称呼。姑且按大陆汉语拼音写作Gaoshan。）
拉祜族 Lahu / Lad Hull
水 Shui / Sui
佤 Va
纳西 Nakhi
羌 Qiang
土 Monguor
仫佬 Mulao / Mulam
锡伯 Xibe / Sibe / Sibo
柯尔克孜 Kyrgyz / Khalkhas
达斡尔 Daur
景颇 Jingpo / Jinghpaw
毛南 Maonan / Anan
撒拉 Salar
布朗 Blang
塔吉克 Tajik / Tadzhik
阿昌 Achang / Ngacang
普米 Pumi / Primi
鄂温克 Evenk / Evenki
怒 Nu
京 Kinh
基诺 Jino
德昂 Deang / Palaung
保安 Bonan
俄罗斯 Russian
裕固 Yughur
乌孜别克 Uzbek
门巴 Monpa
鄂伦春 Oroqen
独龙 Derung
塔塔尔 Tatar
赫哲 Nanai
珞巴 Lhoba
3. 文化程度： Educational degree或者Education
Elementary School 小学
Junior High School初中
Senior High School高中
Technical Secondary School中等专业学校
Junior College大学专科
Undergraduate大学本科（在读或肄业，未取得学士学位）
Postgraduate研究生（在读或肄业，未取得相应学位）
Bachelor学士（也可细分为Bachelor of Art文科学士、Bachelor of Science理科学士、Bachelor of Engineering工科学士、Bachelor of Laws法学士等）
Master硕士（也可细分为Master of Art文科硕士、Master of Science理科硕士、Master of Engineering工科硕士、Master of Laws法学硕士、Master of Medicine医学硕士等）
Doctor 博士（可缩写为PhD，泛指所有学科的博士）
4. 婚姻状况：Marital status
中国户口簿上的选项一般是“有配偶”、“未婚”、“离异”和“丧偶”等。
而英美国家的“婚姻状况”分得很细，根据申请人的不同情况选择：
Single单身 / Never married未婚 / Engaged已订婚 / Married已婚 / Separated分居 / Divorced离异 / Widowed丧偶 / De facto事实婚姻)
其中，Single（单身）是笼统的说法，包括了Never married（未婚）、Divorced（离异）、 Widowed（丧偶、鳏居、寡居）等情况。根据自己的实际情况选择。

作者：Lei Chen   http://cid-3de876ce7d77abf6.office.live.com/browse.aspx/.Public 户口翻译模板
[bookmark: _Toc346651948]身份证翻译模板
Translation of Citizen Identity Card


Front side:
	Name
	XX

	Sex
	Male/Female

	Ethnicity
	Han

	D.O.B/Date of Birth
	12 July 19xx

	Address
	No.X, X Road, XXXXXX District, XXX

	Citizen ID Number
	xxxxxxxxxxxxxxxxxxx




Back side:
	
Citizen Identity Card of the People's Republic of China


Authority: XXX Branch, Beijing Municipal Public Security Bureau

Period of Validity: 20xx.09.29 – 20xx.09.29




 


[bookmark: _Toc346651949]退休证翻译模板

CERTIFICATE OF RETIREMENT

Name  xxxxxx       Sex  xxxxx
Ethnicity  Han          Ancestral native place  Ningbo, Zhejiang Province
Date of Birth  July 19xx    
Date of joining work   1st Jan. 19xx 
Original Unit    Shanghai Telecom Company Limited  Work Experience  35Years
Original Position  Statistical personnel
Date of retirement  July 200x



版主留地：退休证翻译模板由坛友 精灵眼 分享，特此感谢^^，她的签证案例分享贴: 
http://www.aoxintong.com/thread-19978-1-1.html





[bookmark: _Toc346651950]结婚证翻译模板
Marriage Certificate

80 Zi No.18xx

Name xxxxxx Sex Female Agexx
Name xxxxxx Sex Male Age xxx
voluntarily marriage, The proposed marriage is found to conform with the provisions of Marriage Law of the PRC, the couple is allowed to register and issued marriage certificates.

13nd Feb. 1980



说明：退休证翻译模板由坛友 精灵眼 分享，特此感谢^^，她的签证案例分享贴: 
http://www.aoxintong.com/thread-19978-1-1.html



[bookmark: _Toc346651951]驾照翻译模板
The People’s Republic of China
Driving License
Front Side:
	
中华人民共和国机动车驾驶证
Driving License of the People’s Republic of China
证号No. xxxxxxxxxxxxxxxxxx

姓名Name: XX   性别Sex: Male/Female  国籍Nationality: Chinese
住址Address: 

出生日期Birthday: xxxxx xx, xxxx
初次领证日期Issue Date: xxxxx xx, xxxx
准驾车型Class: C1
有效起始日期Valid From: xxxx xx,xxxx   有效期限Valid For: 6 years
Issuing Authority: Traffic Policeman Detachment of xxxx Public Security Bureau, xx Province


Vehicle Type Code
	A1
	Large Passenger Vehicle and A3、B1、B2
	C4
	Tricar

	A2
	Tractor and B1、B2、M
	D
	General 3-wheeled Motorcycle and E

	A3
	City Bus and C1
	E
	General 2-wheeled Motorcycle and F

	B1
	Middle Passenger Vehicle and C1、M
	F
	Light Motorcycle

	B2
	Large Truck and C1、M
	M
	Self-propelled Wheeled Machine

	C1
	Small Car and C2、C3
	N
	Trolley Bus

	C2
	Small Automatic Car
	P
	Railroad Car

	C3
	Low Speed Lorry and C4
	
	





[bookmark: _Toc346651952]车辆行驶证模板

Vehicle License of the People’s Republic of China

	Plate No. 
	Vehicle Type: Car

	Owner: 

	Address: 

	Model:
	Use Character: Non-Commercial

	Engine No.:

	VIN:

	Register Date:
	Issue Date:




	Plate No. 
	Vehicle Type: Car

	Gross Mass 
	Unladen Mass 

	Approved Load--
	Traction Mass--

	Approved Passengers Capacity :
	Total in Driving Room:--

	Inside Dimension:--
	No. of Spring:--

	Overall Dimension:

	Inspection Record:  Inspection Result effective until
                 Dec 2009
                 Dec 2011
                 Dec 2013




版主留地：该模板由happyduxh同学提供特此感谢^^，另附happy同学的签证案例分享贴: 
http://www.aoxintong.com/thread-20160-1-1.html
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模板一：

Department of Human Resource
XINGLONG INC.
28th May 2008
VISA OFFICE
AUSTRALIAN EMBASSY大使馆 / CONSULATE领事馆
To whom it may concern
Dear Sir or Madam:
We hereby confirm that Mr. Zhang San, the visa applicant, whose national passport number is G88888888, has been working for Xinglong Inc. for fifteen years since July 1993 and has heretofore kept a good record of performance. The current title of Mr. Zhang is Deputy General Manager of the Department of Sales and his current salary (after-tax) is fifteen thousand and five hundred Renminbi yuan (CNY 15,500) per month.
Mr. Zhang applied for a leave of 7 days from 1st to 7th October 2008 for his vacation that he planned to spend in your country at his own expense. He assures to comply with Australian laws when in your country and return to his position when the vacation is over. We have approved his application and made sure that we will reserve his position and salary during his leave.
Please kindly afford him any appropriate assistance concerning visa affairs in case of need. If any questions, please do not hesitate to contact Li Si, the Department of Human Resource at +86 (88) 8788-6688 ext. 1234.
Sincerely,
Li Si （人事部门负责人签名）
Manager of Department of Human Resource
Xinglong Inc. （公司盖章）




作者：Lei Chen: http://cid-3de876ce7d77abf6.profile.live.com/

改写版：
Dear Sir or Madam:
We hereby confirm that Mrs. XX, the visa applicant, whose national passport number is XX, has been working for the XX as a clerk in Department of XX for X years and has heretofore kept a good record of performance. Her current salary (after-tax) is  XXX  Renminbi Yuan, per month.

Mrs. XX applied for an 11 days leave from 29th January to 8th February 2011 for her vacation that she planned to spend in New Zealand at her own expense. We have approved her application and made sure that we will reserve her position and salary during her leave.

Please kindly afford her any appropriate assistance concerning visa affairs in case of need. If any questions, please do not hesitate to contact the Division of Personnel, XX at +86 (21)XX.

Sincerely
Division of Personnel
XX
(Sealed)

作者 ：http://oaport.com/thread-27-1-1.html

模板三：
FURLOUGH CERTIFICATE

AUSTRALIA EMBASSY,CHINA:
        XXX,who is the staff of our company is applying for a visit to Australia.  XXX  has been working here for   one and a half year  , holding a post as customer relationship manager  ,income of a month is   RMB 8000  . Now we approved her a    11   days vacation to tour Australia.



                   Signature of responsible offiicer:
                   Contact person:
                   Call of contact person:

作者：http://oaport.com/thread-34-1-1.html









模板四：
Australian Consulate General, Guangzhou, People's Republic of China               
visa office 

Date： 

To whom it may concern,

Subject: Tourist Visa Application (subclass 676)

We hereby certify that Mr. XXX (姓名)  holder of passport No. XXX (护照号码), has been employed by our company since XXX (入职年月. His current position title is XXX (职位) and his monthly salary is RMB XXX (工资金额）.

We have approved Mr. XXX's annual leave from XXX to XXX (休假日期). All the expenses during the travel will be borne by himself. We also guarantee that he will obey the laws overseas and we shall retain the position till the end of the holiday. 

Should you have any questions, please don’t hesitate to contact us (Tel. XXXXXXX).

Best Regards,

HR Manager: (姓名) 签名
XXXXX (公司名称) 盖章

作者：http://oaport.com/thread-30-1-1.html


















模板五
（公司抬头）

工作证明

兹证明XXX（护照号：Gxxxxxxxx）自20xx年xx月xx日至今在我公司担任xxxx职位，月薪人民币xxxx元（或者税前XXXXX）。
经本公司同意，批准其于20xx年xx月xx日至20xx年xx月x日休假，为期xx天。假期结束，XXX将于xx月xx日返回公司上班。


联系人(职位)：
电话：
时间：










Subject: Tourist Visa Application

Certificate on in-service


To whom it may concern,


We hereby certify that Mr/Ms.XXXXX holder of passport number Gxxxxxxxxx has been working in our company since XXXX xxth, 20xx as (Potsiton). His/Her monthly salary is RMBXXXX.

We have approved him/her to take a leave of xx days from XXXX xxth, 20xx to XXXX xxth, 20xx. Mr/Ms.XXXXX will resume his/her duties with the company on his/her return to XXXXX.
Yours sincerely,


XXXXXXXXXXXX Co., Ltd


Person to contact:   
Position: 
Telephone: 
Dated: 





1
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Business License for Enterprise Legal Person
(Duplicate) (1-1) 
Registered Number: 
The enterprise’s Name: XXXXXXXCo., Ltd.
Address: 
Legal Representative’s Name: 
Registered Capital: 
Paid-up Capital: 
Character of Business: Limited Liability Company (Invested or held by natural person)
Scope of operation: Licensed business items: None
                 XXXXXXXXX
Foundation Date: 
Business Term: From xxxxx to xxxxx
Please report to the registration government agency for Annual inspection between March 1st and June 30th each year.

Statement:
1. The Business License is the certificate of an enterprise as a leagal person and its legal operations. 
2. The Business License has two copies: an original and a duplicate which have the equal legal effect. 
3. The Business License should be placed visibly in the company’s business site. 
4. The Business License is prohibited to be forged, altered, leased, lent or transferred. 
5. When the enterprise is going to alter the items on its registered license, it should submit an application to the registration government agency to change its registration and receive a new Business License.
6. The registration government agency will conduct an annual inspection for the enterprise between March 1st and June 30th each year.
7. After the Business License is revoked, only business activities related to liquidation can be carried out.
8. When registry of the enterprise is wirtten off, the original and the duplicate copy(s) should be returned to the registration government agency.
9. In case that the Business License is lost or ruined, a statement of cancellation should be made on a press pointed by the registration government agency and a new Business License should be applied for. 

Annual Inspection Records

	Year 0x
XXX Branch of Beijing Administration for Industry and Commerce 
xxxxx
Annual inspection(seal)
date
	Year 0x
XXX Branch of Beijing Administration for Industry and Commerce
xxxxx 
Annual inspection(seal)
date
	
	



XXXX Branch of Beijing Administration for Industry and Commerce (seal)
Date
[bookmark: _Toc346651955]房产证翻译模板1: 上海市房地产权证
说明：退休证翻译模板1由坛友 精灵眼 分享，特此感谢^^，她的签证案例分享贴: http://www.aoxintong.com/thread-19978-1-1.html


Shanghai Certificate of Real Estate Ownership

[bookmark: _Toc337472063]Shanghai Real Estate Certificate (200X) No.: 00XXXX

Date of registration: 24th August 20XX














		Obligee
	XXXXXXXX


	House location  
	XXXXXXXXXXXXXX

	






Agrarian situation

	The source of the right to use
	Transfer

	
	Usage
	House

	
	Plot No.
	Jing'an District XXXXX Street  Neighborhood XX  Land No.X/X

	
	Building area
	XXX

	
	Use period
	From 20th Feb.2002 to 19th Feb.2072

	
	Total area
	

	
	
Detail
	Exclusive use 
Area
	

	
	
	Sharing Area
	



		






Housing Status
	Building No.
	XXXX/X

	
	Room number or location
	XXX

	
	Construction Area
	111.25

	
	Types
	Apartment

	
	Usage
	Residence

	
	Floor
	XX

	
	Completion Date
	200X

	Department of filling certificate: Jing’an District  Real Estate Registry




Area Unit: square meters



[bookmark: _Toc346651956]
房产证翻译模板2
Housing Ownership Certificate of the P. R. C.



	


























Printed by the Ministry of Construction of the P. R. C.                   
[bookmark: _Toc298100105][bookmark: _Toc343255804][bookmark: _Toc343256006][bookmark: _Toc346651957]Sale residence house by cost price 
	[bookmark: _Toc298100106][bookmark: _Toc343255805][bookmark: _Toc343256007][bookmark: _Toc346651958]XXX Real Estate Certificate XX zi No.: 000000
In accordance with the Constitution of the People's Republic of China and the Law of the People's Republic of China on the Administration of Urban Real Estate, in order to protect the legal rights and interests of the house-owners, the Real Estate listed on this Certificate, which was applied by the house-owner, is confirmed to be authentic, and it is hereby to issue this Certificate.












Issued by: XXX Land and Natural Resource & House Management Bureau (Seal)



 
		House owner
	XXX

	House location
	XXX

	Land No.
	0-0-0-00 (0)
	Real estate category
	Private

	House status
	Building No.
	Room No.
	Structure
	Total story numbers of the building
	Story number the house in
	Building area
	Design purpose

	
	X
	X
	Admixture
	X
	X
	XX
	Residence

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Total
	
	
	
	
	XX
	

	Person number of co- ownership 
	Co-ownership certificate No. from   to 

	Summary of land use conditions

	Land certificate No.
	
	Usable floor area
	

	Ownership quality
	
	Use period
	From        to 

	Summary of the right of other designed items

	Obligee
	Right category
	Right scope
	Right value (yuan)
	Designed date
	Agreed period
	Cancellation date

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



		[bookmark: _Toc298100107][bookmark: _Toc337472064][bookmark: _Toc338316849][bookmark: _Toc343255806][bookmark: _Toc343256008][bookmark: _Toc346651959]Footnote

	
如实填写







    
Issued by: XXX Land and Natural Resource & House Management Bureau of XXX District
XXX Land and Natural Resource & House Management Bureau of XXX District (seal)
Date of Issue: XXth May, 200X







XXX Real Estate Registration Form
Page 1 of 1                                                                                                                    Area unit: m2
	House location
	XXX
	Drawing No.
	0-0-0- (00)

	House owner
	XXX
	Land No.
	

	Real estate category
	Private
	House usage
	Residential house
	Land area
	
	Total area of building and single-story house
	Shared area of apportionment XXX

	Building area of single-story house
	
	Building area of building
	XXX
	Total building area of building and single-story house
	XXX

	Building No.
	Site and Room No.
	Structure
	Total story number
	Story number the house locate
	Year of construction
	Building area
	Floor area of the building
	Usable area

	
	
	
	
	
	
	Total
	In which
	
	

	
	
	
	
	
	
	
	Set No.
	Building area within the set (include balcony)
	Building area of the balcony
	Building area of sharing
	Building area of part ownership
	
	

	X
	X
	Admixture
	X
	X
	
	XXX
	X
	
	X
	
	
	Shared area of apportionment XXX
	X

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Summary of this page
	
	
	
	
	
	
	
	

	Total
	XXX
	X
	
	X
	
	
	
	X

	Footnote: there is            with a building area of              m2, which is not included in the total building area.

	Note
	The coefficient is XXX


Date of mapping: XXth March, 200X    Fill-in person:        Check person:          Date of filling in the form: XXth March, 200X
Printed by XXX Real Estate Surveying and Drawing Office. It shall not be copied. 



Ground plan of the real estate

Drawing No.: 

Points of Attention
1. This certificate is a legal document to certify the real estate ownership. The real estate ownership is under the protection of the laws of the People’s Republic of China.
2. The real estate owner shall strictly observe the laws, regulations and rules related to real estate of the country.
3. The obligee shall apply a registration to the property right registration office of local people’s government where the real estate locates by holding relevant certificate in the specified period of time for the following conditions: the transfer of the real estate (result from buying or selling, exchange, conferment, succession, property division, assignment, transfer, court decision etc.); alternation conditions (the change of the legal name of real estate’s obligee or the change of the street where the house locate and the house number, the change of present conditions due to partial construction, remove, collapse, burn down of the house); establishment of other rights (right to mortgage, right to pawn of  the real estate etc.); rights for the real estate terminate owning to loss of house or land, the expiration of usable period of the land and the termination of other rights etc. 
4. Any other units or individuals other than the certificate-issuing office and filling-in unit shall not make registration or stamp their seals on this certificate.
5. Holder of the real estate ownership certificate shall bring forth this certificate when the administration department of real estate needs to check the property right due to the need of work.
6. This certificate shall be under proper keep. The loss and destroy of the certificate shall made a report and apply for re-issue promptly. 




[bookmark: _Toc346651960]个人所得税完税证明翻译模板
中华人民共和国个人所得税完税证明
Certificate of Individual Income Tax Payment
People’s Republic of China
（2009）京地税个征05688310
No. (2009)BLTI-05688310
填发日期：
Date of Issue:
	纳税人姓名
Name of Taxpayer
	
	纳税人身份证号码
ID Number of Taxpayer
	

	纳税项目
Tax Items
	税款所属时期
Charging Period of Tax
	实缴税款
Amount of Tax Payment

	一、工资薪金所得
a) Incomes of Labor Compensations
	
	

	二、其他各项所得
b) Other Incomes
	
	

	合计金额（大写）
Total (in words)
	
	Total (in figures)
￥
	税务机关（盖章）
Tax Authority (sealed)





翻译：http://cid-3de876ce7d77abf6.office.live.com/browse.aspx/.Public










[bookmark: _Toc346651961]个人声明
Statutory Declaration


I, Zhao San, a Chinese national, passport no.GXXXXXXX, residing at XXXXX, China hereby declare that:
 
1. I am going to visit Australia from xx xxx, 2011 to xx xxx, 2011. The purpose of my trip is tourism only. I will not seek any employment or residency in Australia and will return to China prior before the expiration of my authorized visa;
2.  I have sufficient financial resources to independently defray all expenses during my trip in Australia;
3.  I will comply with the laws and regulations of Australia during my stay; 
4.  I execute this statutory declaration for the purpose of the tourist visa application from the embassy of Australia.
 
 
Signature:    
Dated: 1th June, 2011





















[bookmark: _Toc346651962]英文邀请函
参考1：
To whom it may concern:
I am writing this letter to invite our/my parents/friend (name and brith days) to visit us in Australia this coming May for a period of 1 month.
It goes without saying that we will cover all expenses during their visit in Australia, which includes international air tickets, local transportation, accommodations, medical insurances and all other related expenses.
Your favorable consideration regarding their visa applications will be highly appreciated. If you have any question regarding this matter, please kindly contact me/us.
My mobile no: 
Home Address: 
My further personal details are attached( including passport, visa, and taxation documents)

Sincerely,
（签名）
（全名）
（日期）
版主说明：英文邀请信并无统一格式，只要把事情缘由说清楚即可。除了在澳洲的亲人，朋友也可以作为邀请人。理由可写邀请过去共聚一段时间，邀请过去做客顺道在澳洲旅游等等，可自行发挥。


参考2：
作者：348560193  原帖链接：白本单身女，大学毕业工作一年，11工作日签，旅游+访男友

Invitation Letter

Dear Honorable Consul:

  My name is XXX, and I would ask that you accept this letter as my letter of invitation for my  girl friend XXX to visit me temporarily in the Australia .She has the means to financially support herself during this temporary trip to the Australia ,and I will be willing and able to provide accommodation during the Melbourne trip if need be.

  This visit will not be longer than 20 days, and XXX will return to China on time. She has the family ties and she needs back to prepare the new term teaching, financial backing to support this claim. Please feel free to contact me if you have any questions or concerns regarding XXX application to visit the Australia.

  For your information, I have included the following information about myself:

Passport No,: XXX
Date of Birth: XXX
Current Residential Address: XXX
Telephone: XXX
E-Mail Address: XXX
  In the event that you require further information about me and XXX, please feel free to contact me at XXX or by mail at any of the above address.

  Thank you for your time and consideration.

Regards,




Sign,










参考3：

作者：tomatoe   原帖链接：单身女子，无房无车，无电调，一年多次，pass~~~~~~~ 

To whom it may concern: 或者你可以写 Dear Visa Officer

I am writing this letter to support Miss BEAUTIFUL in her application for a visitor Visa, she intends to come to Australia during the period of 28th July 2013 and 28th August 2013. During her visit I will be looking after her accommodations and other expenses, it is one of the two times of the year that my girlfriend has long holidays and able to visit me. She and I are both excited about her visit. （大概的思绪就是：我写邀请信的原因，讲清楚和申请人的关系，你打算在哪些方面提供帮助例如金钱和住宿。最后就是写老子真心好想女人过来看我，好鸡冻啊！）
During her stay in Australia, I am planning to take her around Melbourne and near areas such as Philip Island and Great Ocean road. I also intend to take her back to Sydney, the city that I have stayed and completed my Masters Degree in the past two years. Lastly, I would like to take her back to New Zealand as well, the place that I grew up.  （在这里就讲讲你们的行程，我是懒得把澳洲写的多么的美丽动人多么吸引我女人，因为我知道我女人来是因为老子的关系。在最后我还提到了要带女人回新西兰玩玩，或多或少会影响签证官对申请人的印象，因为知道她要黑下来也许会黑在新西兰呢！所以不怕她黑澳洲，签！）

I am a New Zealand Citizen, currently living in Melbourne (please see attachment for passport copy). In the attachments  there will be my latest bank statements, telephone bills to show my address in Melbourne and the ability to support her accommodations and expenses during her stay in Australia and New Zealand. My passport copy will also be attached to show my permit to stay in Australia.（最后这段就是讲邀请人的身份，在澳洲是持有什么签证，把邀请人的银行账单，有住址的账单例如电话单，还有护照签证啥的统统发过去。是为了回应第一段在住宿和金钱方面有能力帮助申请人）

My Contact Deatails: 
电话， 地址， 伊妹儿

If you have any questions and/or concerns, please do not hesitate to contact me.

Yours faithfully
邀请人的名字 XXX










[bookmark: _Toc346651963]个人陈述信/给签证官的信
参考1：cover letter 作者：tangry  原帖链接：老俩口4天获批澳大利亚签证
Visa Office, Australian Consulate-General
Guangzhou, China
September 28, 2012
Dear Sirs or Madame,
Here enclosed please find my application for visitor visas for my wife XXX and me. We plan to travel from January 26 to February 14, 2013 in Australia and New Zealand together with our son XXX's family. XXX works at YYY and will have his annual holidays, while his wife XXX is a middle school teacher and will have her winter vocation then. XXX（儿子）will apply for his ETA visa as a Canadian citizen, and XXX（儿媳）has submitted her application otherwise for visitor visas together with her daughter XXX. （说明旅游计划）
Before I retired in September 2000, I had worked in Shenzhen as a senior engineer for 13 years, while my wife had worked as a statistician in Shenzhen for 14 years before she retired in June 2002. Additionally, we have pretty high pensions every month and we have no any financial burden. There is no doubt that we have quite enough financial capability to cover the travel and all the expenses during our stay in Australia as well as in New Zealand.（说明有足够财力）
I used to work at YYY for 10 years, so I had the opportunities to visit a lot of countries, as shown partly by the attached previous passport pages. As for my wife, she has been to Canada twice together with me. We certainly will come back to Shenzhen, where there is our home as well as our son’s family and many other relatives. In addition, we are photography enthusiasts with membership of Shenzhen Senior Photography Society so that we have a lot of good friends and special things here too.（说明我们一定会回来）
In addition to the documents required by the checklist, we also add 1) a copy of the Certificate of Honour for Family Planning which shows the relation of our son XXX to us; 2) round trip air tickets booking information from Hong Kong to Sydney for us as well as our son’s family; 3) round trip e-ticket from Sydney to Auckland for us five; and 4) overseas travel package & emergency assistance insurance policy for us five. We suppose all the information are of help, and will appreciate it very much if our pleasant travel plan could come true owing to your kind grant of our visitor visas.（额外补充提供的材料和表示礼貌）
Sincerely Yours,
XXX
Covering Letter（或称Cover Letter，可译作附信）是我们面对签证官的一个自我陈述机会，其重要性不言而喻。建议每个人都要根据自己的情况，下功夫做好这篇文章。我的这封信译文如下——
澳大利亚驻广州总领事馆签证办公室
尊敬的先生们或女士们：
谨此呈上我与太太XXX的访问签证申请。我们计划于2013年1月26日至2月14日与儿子XXX一家一起去澳大利亚和新西兰旅游。XXX（儿子）在YYY工作，将休年假；而他太太XXX是中学教师，届时将休寒假。XXX（儿子）作为加拿大公民将申请ETA签证，而XXX（儿媳）已与她女儿一起另行申请访问签证。
在2000年9月退休之前我已在深圳担任高级工程师13年，而太太在2002年6月退休前已在深圳担任统计师14年。而且，我们有相当高的退休金，没有任何经济负担。毫无疑问，我们完全有足够财力负担我们的旅费和在澳大利亚、新西兰停留期间的的一切开销。
我曾在YYY工作10年，因而有机会去过许多国家，所附旧护照页显示了其中部分记录。我太太则与我一起去过两次加拿大。我们当然将返回深圳，这里有我们的家，我们儿子的家庭，还有许多亲戚。而且，我们是深圳市老年摄影学会的摄影爱好者，因此在这里也有很多好朋友和不能割舍的东西。
除了审查清单所要求的文件之外，我们还加入了1）计划生育光荣证复印件，它显示了我们与儿子XXX的关系；2）我们和儿子一家的香港-悉尼往返机票订单；3）我们5人的悉尼-奥克兰往返电子机票；以及4）我们5人的境外旅游综合及紧急救援保险单。我想这些资料（对审查我们的申请）会有所帮助。如能因获得贵方访问签证而使我们的愉快旅行得以实现，我们将非常感谢。
顺致敬意！

XXX






参考2：
作者：nicolamayue  原帖链接：夫妻二人加3位老人，600，8工作日签出一年多次往返
Visa Office, Australian Consulate-General
Shanghai, China
XXX,XXX, 2013
To whom it may concern,
Here enclosed please find my application for visitor visas for my XXXX Mr. XXX, my XXX, XXXX , my XXXX XXXX and me. We plan to travel from XX XX 2013 to XX.XX 2013 in Australia for sightseeing.

XXX XXX and I have been working for foreign-capital enterprises for many years. Both of us ever had chances to go abroad. My XXX had been to XXX XXXX XXX and I had been to XXXXXXX. We think such experience enriched our knowledge and relaxed our mind, furthermore the friendship of foreigners also made our trip warm and memorable. So we expect our relatives can also have such wonderful experience as us.

Many people work harder for money and seldom have time to accompany their family. I think they’ll miss the most valuable time in their life. Last year I organized the 1st family travel to XX in XX province during Christmas. We all had a wonderful time and everyone looks even younger. We’ll appreciate you very much if you approve our applications because it means our 2nd family travel will become true in Australia.

My XXXX, my XXX and my XXXX are retired people but they have steady pension and enough savings to afford their travel cost. My XXX can also speak English and she had traveled to XXXX twice and had many foreign friends. She will surely be our “helpful assistant” during our trip abroad.

Actually at the beginning both Australia and New Zealand were in our plan, but I soon found out Australia is such a vast country and thus deserves more times for us to “digest” its nature heritage and local customs. We have to abandon the plan to New Zealand this time. If we’re lucky enough to be approved for “multiple entries”, we’ll include Ayers’s rock, Kangaroo Island, Brisbane, Gold coast…in our next trip.

I swear we will obey Australia’s law and will be back to China on time, because nothing is more important than honesty and good credit.
We appreciate it very much if our pleasant travel plan could come true owing to your kind grant of our visitor visas.

P.S. Besides the required documents, I also attached Hotel/Flight reservation letter, travel plan & budget and our family’s 1st travel photos for your reference. A.S.

Sincerely Yours,
XXXX
参考3：
作者：abNEWSolutely  原帖链接：女大二学生一枚，白本无电调三天出签一年多次
Letter to Visa Officer
Dear Sir/Madam,
Hi, my name is xxx, and I am planning on travelling Australia this summer holidays. Her beautiful environment, multi culture and clean air attract me, especially the milky way in the night sky. I am sure with my travel spirit and passion it will be a great journey to look forward to. Meanwhile I promise to return to China on time.
1. My parents have financial capability and are willing to support all my costs in Australia and see Australia as a security country for my first overseas journey.
2. I just changed my college major into my interested one last year and I am doing well on it, even got my scholarship. I will return to China so that I can continue mystudy.
3.I have my life and all my loving family, friends in China, and I will never leave them behind or live a life without them.
4.I see my puppy xxx as my little sister and love her so so much. I always go back Wenzhou from Jiaxing on civic holiday mainly for her. I’m not saying I love xxx more than my family, I mean puppy can’t use telephone or video chat with me in the distance but humans can. Another reason for my returning to China after journey.

Therefore, I hope you can accept my application.
Thank you for you reading.




Sincerely,
xxx
2013/x/xx

参考4：
作者：木易winni  原帖链接：南京单身女，澳洲探男友加朋友，审签成功     
Visa Office, Australian Consulate-General
Shanghai, China
April 25th 2013

Dear Sirs or Madame,

Here enclosed please find my application for visitor visas for me. I plan to travel from July10 to July 29, 2013 in Australia to visit my friend A, who studies at University of Wollongong, and my boy friend B who studies at University of Melbourne. We have maintained our love relationship for 4 years. But we studied in different places since we began our relationship. He studied in Nanjing and I studied in Taizhou when we were at college. Now we are still seperated again. We miss each other. I also will attend my friend A’s graduation ceremony. I will go to Australia with her mother who will attend A’s graduation ceremony too. On the way to Australia, her mother can’t speak English , so I can help her mother if needed. In 29th July, I will go back to China with A and her mother. Definitely, I will tour around Australia to boarden my view and improve my oral English, so that I can bring something new and different to my students.

I am an English teacher in *** Primary School in Nanjing and I have stable salary now. I can earn almost 4000yuan each month. My parents are still at work now. They can provide me with sufficient money. In addition, my boyfriend in Melbourne and my friend in Wollongong will provide me with living places. So I have confidence to support my trip to Australia.

I cherish my job a lot. Because it's very hard to obtain the qualification of being a teacher . I prepared for it for more than one year. Thousands of graduated students applied for this job last year. Whereas a few of them can be a teacher. I’m the lucky one of them. I’m a new teacher. I have passion for my career. I will not give up my career easily. I certainly will come back to Nanjing, where there is my home as well as my family, many other relatives, my students.

In addition to the documents required by the checklist, we also add 1) a photo of my boy friend and I. 2) a copy of my father’s vehicle license. 3) a copy of my social security card. 4) a copy of teacher’s qualification certificate.

Sincerely Yours,
**
参考5：
作者：jerrynoman   原帖链接：即将毕业大学生无电调一年多次11个工作日签出   
Visa Office, Australian Consulate-General
Beijing, China
April 28, 2013

My name is XXX, a postgraduate of Peking University. I will graduate and get master degree this summer. I have got an offer from China Mobile which is the biggest Telecoms Operator in China and will begin the job in August.

I plan to go to Australia in the idle time between graduation and work entry. On one hand I will visit my sister who is a visiting scholar at the University of New South Wales in Australia and accompany her over a period of time to relieve her pain of homesickness. On the other hand, I like traveling very much and I am eager to enjoy the pretty scenery of Australian, the southern hemisphere's most beautiful country.

My sister will afford my expense for accommodation and transportation. I afford all the other costs of the travel by myself. I have been an intern in Tuanbobaizhong Beijing Technology Co., Ltd for 17 months. I have savings and I can afford the travel costs. 

I will be right back to China after the travel and prepare to enter China Mobile. There are my family, my friends and good job prospects waiting for me in China.

I have prepared all the necessary documents required by the checklist. In addition, I translated the Chinese documents to English. I hope all these stuff will be helpful for my application. I will appreciate it very much if my pleasant travel plan could come true owing to your kind grant of my visitor visa.

Sincerely Yours,
XXX




参考6：
作者：348560193  原帖链接：白本单身女，大学毕业工作一年，11工作日签，旅游+访男友
[bookmark: _GoBack]May 19th, 2013 
Visa Office, Australian Consulate-GeneralShanghai, China

Dear Visa Officer,
  This is XXX writing you a letter with great respect, I hope it can help you know me better.
  I graduated from XXX Normal University in 2012 and have been working for the No.XX Senior High School since then. I’m a English major, to be a teacher and travel to English speaking countries are all my dream. But the reality is very cruel, our normal university students’ employment pressure is very serious, it’s not easy to be a “real” teacher, I prepared the recruiting teachers test for the whole period of my senior year, I had to gave up many things, including Graduation trip - the best chance to travel with my boyfriend, but my efforts were not in vain, I received the offer letter in June, I passed the exam!!! It means I became a real people's teacher, but it also means that I should immediately into working state, I have no time to travel except summer vacation or winter vacation.
 
  As you know my boyfriend studies in Melbourne for three years, we have maintained our love relationship since 2007, Australia is the best choice for me to choose, during my university period my favorite subject is Survey of Britain and America, maybe it’s also because of him, I want to more about Australia. Sydney Opera House is the landmark of Australia, a romantic harbour name called Daring, at Bondi Beach can see hot shawty enjoy sunbath, Phillip Island’ fairy penguin and the village of Torquay which is at the entrance of Great Ocean Road famous as surfing... Everything is full of magic to attract me to share with lover. I know Australia has many charming places except Sydney or Melbourne, but my summer vacation is limited, I clearly aware that my students needs me, they are more important than my enjoyments, I have many chance to travel, but my students only has one chance to get to the college entrance examination.

  I’m a new teacher.I have passion for my career. I will not give up my career easily. I can earn almost 3500yuan each month. My parents are still at work now. They can provide me with sufficient money. In addition, my boyfriend in Melbourne will provide me with living places. So I have confidence to support my trip to Australia. XXX is my hometown. My parents have lived there for over 25 years, and they have good annual incomes. My parents enjoy their convenient and comfortable lives in XXX with other family members including grandparents. I certainly will come back to XXX, where there is my home as well as my family, many other relatives, my students.

  Sincerely,




小丸子版主致谢：此签证模板汇集了同学们的智慧，在此对分享的同学表示深深滴感谢~~~！！！^-^
